Bureau of Industrial Parks (BIP), Ministry of Economic Affairs 
[image: 加蓋公司大小章]APPLICATION FOR INVESTMENT IN THE TECHNOLOGY INDUSTRIAL PARKCompany Seal

1. Applicant:
□ National of Taiwan 
  □ Local investor;
  □ Returning Taiwanese investor, from: 
□ Overseas Chinese
□ Foreigner (Nationality:             )
Name of company:
Representative:
Address:Signatory Seal

Phone:
2. Contact person:
Name:
Address:
Phone:
3. Description: (Please explain your investment plan)
	Total investment amount (NTD) 
	

	Investment by year
	Year of investment
	Amount

	
	
	

	
	
	

	
	
	

	Products and services
	

	Land and factory area (m²) to be purchased (or rented)
	


4. Required documents checklist:
□ Investment proposal
□ Copy of the latest Company Registration Form (For a provisional office [or natural person] application, please provide the Company Preregistration Inquiry Application.)
□ Roster of shareholders
□ Meeting minutes of the company or provisional office [or natural persons] in relation to the investment decision (Meeting minutes of board meetings or shareholder meetings for companies limited by shares, shareholders’ agreement for private limited companies, and founding members’ meeting minutes for provisional offices and natural persons.)
□ Identification document of the company or provisional office representative (ID card for Taiwan nationals; overseas Chinese and foreigners, please see instruction on Page 14.) 
□ Receipt of deposit for land lease (required if public land is rented for factory construction)
□ Factory use certificate (Factory use permit and rental or purchase agreement for lease or purchase of existing factories. Factory floor plan is also required for rental premises.)
□ Articles of incorporation (draft articles of incorporation for provisional offices [or natural persons])
□ Financial statements of last two years (not required for provisional offices [or natural persons])
□ Factory construction floor plan (Refer to examples on Page 15 – 16) 
□ Assembly line plan
Date of Application:               





Bureau of Industrial Parks, Ministry of Economic Affairs

INVESTMENT PROPOSAL FOR THE TECHNOLOGY INDUSTRIAL PARK

Time of review:             (yyyy/mm/dd)
Review session: __________
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· Investment Proposal:
1. [bookmark: _Toc3878475][bookmark: _Toc3881848]About the project:
(1) Name of company:
(Chinese)
(English)
(2) Type of company: 
□ Company limited by shares 
□ Private limited company
□ Others:         
(3) Main investor: (Please refer to Table 1)
(4) Business items: (Please list all business items according to the Company Preregistration Inquiry Application)
(5) Main products:
(6) Summary of the business:
I. Type of business: □ Manufacturing □ Wholesale and Retail □ Transportation and Storage □ Information and Communication □ Finance and Insurance □ Service Industry □ International Trade (Please fill in according to Standard Industrial Classification of the Republic of China) 
II. Types and characteristics of products (or services)
III. Production process and assembly line plan 
IV. Production technology, source of technology, intellectual property right, investors’ background and management team.
V. Market analysis (including full industry chain, market and customer analysis, prospects, product advantages, comparison with competitors (competing products), estimated global demands and output value, etc.)
VI. Operational plan for the investment project:
i. Provision of service and business mode
ii. Water Balance Chart
iii. Best proposal for wastewater reclamation (not required for sewage-free businesses)
iv. Pollution prevention and control:
A. Please provide details about pollution prevention/control and management if your operation may cause any type of pollution, noise and/or toxic chemicals which are registered and monitored. All prevention/control and management measures shall comply with the standards and regulations of environmental protection law in Taiwan. 
B. A statement is required for companies with pollution-free operations. Sample statement: We hereby confirm that our scope of operation is manufacturing/service industry (depending on the company’s business nature) that only tests, sorts and picks. Testing technology and service efficiency, which increase utilization rate and output, are the core of our operation. The process of testing, sorting and picking are all free of sewage, hazardous industrial waste, air contaminants, noise as well as registered and monitored toxic chemicals. 
v. Others
(7) Estimated manpower requirement for the business:
	Type of manpower
	Estimated number

	Operators
	Men:
Women:

	Technicians
	Men:
Women:

	Senior technicians
	Men:
Women:

	R&D personnel
	Men:
Women:

	Salespersons
	Men:
Women:

	Managers
	Men:
Women:

	Other staff
	Men:
Women:

	Total
	Men:
Women:

	First Year
	

	Second Year
	

	Third Year
	
























(8) Do you need the Bureau of Industrial Parks, Ministry of Economic Affairs’ assistance in recruitment? Yes □  No □
(9) Is this application submitted under the Statue for Investment By Overseas Chinese or Foreign Nationals? Yes □  No □ (If yes, please provide identification documents according to the instructions on p.14) 
(10) Paid-in capital: $         NTD; this capital increment: $         NTD
2. [bookmark: _Toc528142228][bookmark: _Toc3878476][bookmark: _Toc3881849]About the investment: Please tick one and fill in the information.
□ Newly Established: Paid-in capital: $         NTD; Overall investment: $         NTD (including domestic and overseas funding and total amount of loans)
(1) Overseas funding:
I. Cash: Foreign currency $          (equivalent to $          NTD)
(Among this, $          is to be kept in its original currency for an outward remittance to purchase machinery in Table 3 and materials in Table 4)
· II. Investment in machinery totaling foreign currency $          (equivalent to $          NTD)
III. Investment in materials totaling foreign currency $          (equivalent to $          NTD)
IV. Investment in special technology or patent totaling foreign currency $          (equivalent to $          NTD)
V. Other properties: Please state the value and provide supporting documents.
(2) Domestic funding:
I. Cash: $          NTD
II. Investment in machinery totaling $          NTD
III. Investment in materials totaling $          NTD
IV. Investment in special technology or patent totaling $          NTD
V. Other properties: Please specify the value and provide supporting documents.
(3) Loan investments:
I. Overseas loans: Foreign currency $         (equivalent to $          NTD)
(Among this, $          is to be kept in its original currency for an outward remittance to purchase machinery in Table 3 and materials in Table 4)
II. Domestic loans: $          NTD; Lending institution:          ; Interest rate:        %
III. Repayment arrangement (Please provide repayment installment schedule and financing source if applicable)
(4) Allocation of fund (Please see Table 2)
(5) Note: After the investment proposal is approved, companies must provide relevant documents detailing its business dealings (product and service transfer and other attributed operating income), transaction mode, production or sales of products in relation to its head office or branches outside the Technology Industrial Park (TIP) to the BIP or its branch offices, if a head office and branch is established outside the TIP.
□ Relocated from outside of the TIP:
(1) Paid in capital: $          NTD; Total investment $          NTD; Allocation of fund (Please see Table 2), including loan investments: 
I. Overseas loans: Foreign currency $         (equivalent to $          NTD)
(Among this, $          is to be kept in its original currency for an outward remittance to purchase machinery in Table 3 and materials in Table 4)
II. Domestic loans: $          NTD; Lending institution:          ; Interest rate:        %
III. Repayment arrangement (Please provide repayment installment schedule and financing source if applicable)
(2) After relocation, do you have a head office or branch office outside the TIP? □ Yes  □ No (Skip the following items if you choose “No”. But the following documents shall be submitted to the BIP or its branch offices if you establish a head office or branch after approval):
I. Production and sales in relation to the head office and branch offices outside the TIP: 
II. Business dealings and transaction mode with the head office or branches outside the TIP (including product and service transfer and other attributed operating income):
□ Establishing branch offices (or branch factories): The company’s paid-in capital: $         NTD
(1) Total investment: $         NTD
(2) Allocation of fund (please see Table 2), including loan investments:
I. Overseas loans: foreign currency $         (equivalent to $          NTD) 
(Among this, $          is to be kept in its original currency for an outward remittance to purchase machinery in Table 3 and materials in Table 4)
II. Domestic loans: $          NTD; Lending institution:          ; Interest rate:        %
III. Repayment arrangement (Please provide repayment installment schedule and financing source if applicable)
(3) Overview of business items, business dealings and transactions with the head office outside the TIP. (Please provide the following documents to the BIP or its branch offices if the dealings with the head office or branches outside the TIP change after the approval):
I. Production and sales in relation to the head office and branch offices outside the TIP: 
II. Business dealings and transaction mode with the head office outside the TIP (including product and service transfer and other attributed operating income):
3. [bookmark: _Toc528142531][bookmark: _Toc3878477][bookmark: _Toc3881850]Estimated reinvestment amount within 5 years:
(1) Estimated additional capital:
(2) Estimated other additional investment:
4. [bookmark: _Toc528142609][bookmark: _Toc3878478][bookmark: _Toc3881851]Factory construction plan:
(1) Factory address:
(2) Factory land lot number:
(3) Rental land area: 
(4) Factory construction plan:
I. Rented□/ Purchased□ Factory Building: Floor area of the building _______ m²; 1st floor□/2nd floor□/3rd floor□/4th floor□/other□
II. Newly Constructed Factory□: Please provide the building layout and floor plans (including usage plan). Please also include the building layouts and floor plans for each phase in case of phased construction. (Sample is attached in p.14-15)
i. Total Gross Floor Area _______m², Building Coverage Ratio_______%, Floor Area Ratio______%, 1st Floor Area_______m², 2nd Floor Area_______m², 3rd Floor Area_______m², 4th Floor Area_______m², Other Floor Area_______m², (For new factory buildings which are constructed in stages: Phase 1 Building Area_______m², Phase 2 Building Area_______m², Phase _____ Building Area_______m², Total Building Area_______m²)
ii. Number of Floors to Be Constructed: Floors Underground_______, Floors Overground_______.
iii. Usage of each floor: ______________________________________
iv. Assembly Line Plan: ______________________
v. Employee Parking Lot Plan: Car spaces_____, motorcycle/scooter spaces____
vi. Estimated Construction Cost: ___________________________
vii. Estimated Start Date: __________________________
viii. Estimated Completion Date: __________________________
ix. Number of Employees Required During Construction: ___________________
x. Other Matters: _____________________________
(5) □Rental/□Purchase Plan of Factory: Provide the floor plan of the building rented (purchased)
I. □Extension(Alteration)/ □Demolition and reconstruction (Please refer to (4))
II. □Interior Decoration (Please fill in the interior decoration plan when using an old factory building)
Floors to be decorated: ＿＿＿＿ floors of _______ floors (total), Usage of Floor: ___________________________
The _______ Floor, Floor Area_______m²; The _______ Floor, Floor Area _______m²; The _______ Floor, Floor Area_______m²; Total Area _______m².
III. Number of Employees Required During Interior Decoration: __________________
(6) Monthly Electricity Consumption＿＿＿＿＿KW or Contract Electricity Consumption __________KW.
(7) Daily Water Demand ______m³, Water Storage Facility Capacity _______ m³ (The capacity have to meet at least 3 days of emergency water supply); Daily Discharge of Industrial Wastewater _______ m³, Daily Discharge of Household Wastewater _______ m³.
(8) Environmental Protection Notice:
I. Please fill in the details of types of pollutants such as air contaminants, wastewater, and waste (including general waste and hazardous industrial waste), registered and monitored toxic chemicals in operation and noise generation situation. The prevention and control of all pollutants, noise, and the management of toxic chemicals should comply with the standards and regulations of the environmental protection laws and regulations.
II. For a business that only generates general waste, fill in the form according to the following example: No air contaminants, wastewater and hazardous industrial waste. Only general business waste such as household waste is produced. All handled in accordance with relevant environmental protection laws and regulations.
(9) Telephone line requirement: _______line
5. [bookmark: _Toc3878479][bookmark: _Toc3881852]Production and Sales Plan:
(1) Name, Origin and Quantity of Materials (detailed in Table 4)
(2) Name, Annual Production Capacity, and Annual Sales Plan of Products (or Services (detailed in Table 5)
(3) Name and Quantity of Waste Materials and Scraps:
(4) Estimated Net Profit for the First Year: NT$________; Average Annual Net Profit for Next 3 Years: NT$________
(5) Estimated Unit Cost of Products (or Services):
Unit: NTD
	Product Name
	Material
	Processing Fee
	Price of Finished Product

	
	
	
	


(6) Estimated Annual Output Value, Annual Output per Hectare, Annual Net Profit, and Operating Profit Margin for Next 3 Years. (detailed in Table 6)
6. [bookmark: _Toc528142743][bookmark: _Toc3878480][bookmark: _Toc3881853]Investment Plan Completion Timeline:
(1) Estimated Date of Building Acquisition or Signing Land Lease: ______________________________
(2) Estimated Date of Factory Decoration or Acquisition of Building Permit: _______________________________
(3) Estimated Date of Machinery/Equipment Installation: _______________________________
(4) Estimated Date of the Completion of Registration for Company Address Change (or Establishment of Branch): _______________________________
(5) Estimated Date of the Beginning of Operation or Manufacturing: _______________________________
· Additional Requests:
(1) Does the content of the investment plan include confidential information?
□No  □Yes:_____________
(2) Do you agree to include the investment case in the press release after it is reviewed and approved? □Yes □No
(3) Other



[bookmark: _Toc3881854][bookmark: _Toc529450455]Table 1  INVESTMENT IN THE TECHNOLOGY INDUSTRIAL PARK
[bookmark: _Toc3881855]Investor Profile and Capital Contribution
National of Taiwan
	Name & ID No.
	Position
	Overseas residency
or Nationality
	Age
	Capital Contribution
	Education
&
Experience
	Address
Phone
	Note

	
	
	
	
	Type
	Amount
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total Paid-in Capital
	
	
	
	
	
	
	
	



Foreigner
	Name & ID No.
	Position
	Overseas residency
or Nationality
	Age
	Capital Contribution
	Education
&
Experience
	Address
Phone
	Note

	
	
	
	
	Type
	Amount
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total Paid-in Capital
	
	
	
	
	
	
	
	






[bookmark: _Toc529450456][bookmark: _Toc3881856]Table 2  INVESTMENT IN THE TECHNOLOGY INDUSTRIAL PARK
Allocation of Fund

	1. Funding for Infrastructure
	(1) Factory and Office Setup
	$               NTD

	(2) Machinery and Equipment
	$               NTD (Please see details in Table 3)

	(3) Software / Database / Special Technology
	□ Purchased in Taiwan $               NTD
□ Purchased overseas $               NTD

	(4) Others (Please specify:                         )
	$               NTD

	  Sub-total:
	$               NTD



2. Working Capital (Specified by one year of budget)
	(1). Materials
	$               NTD (Please see details in Table 4)

	(2). Wages & Salaries
	$               NTD

	(3). Operating Expenses
	$               NTD

	(4). Production Overheads
	$               NTD

	(5). Research & Development Expenses
	$               NTD

	(6). Others (Please specify:                         )
	$               NTD

	  Sub-total:
	$               NTD



Total investment: $               NTD 

	          Investment by Year
	Unit: NTD

	Year
	
	
	
	
	
	

	Amount
	
	
	
	
	
	

	Total Investment
	(Please fill in this table if your investment plan spans more than a year.)



[bookmark: _Toc529450457][bookmark: _Toc3881857]Table 3  Details of Procurement and Use of Machinery and (Office) Equipment

The machinery and (office) equipment listed here are mainly for the production of               (name of main product) 
	No.
	Name of equipment
(both in Chinese and English)
	Specifications & Brand
	Country
of Origin
	Unit
	Quantity
	Price in foreign currency
	Total Price
(NTD)

	
	
	
	
	
	
	Unit Price
	Total Price
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Existing machinery and equipment: $               NTD
Purchase of additional machinery and equipment: $               NTD
	
Total amount $               NTD

	Machinery and equipment purchased in Taiwan: $               NTD
Machinery and equipment purchased overseas: foreign currency (   ) $               (equivalent to $               NTD)
	


Note: Please specify the price both in its original currency and NTD if your machinery is purchased overseas, and fill in the amount in NTD only for machinery purchased in Taiwan.
[bookmark: _Toc529450458][bookmark: _Toc3881858]Table 4  Details of Procurement of Raw Materials

The raw materials listed here are mainly for the production of______________ (name of main product)
	No.
	Name 
(in both Chinese and English)
	Specifications & Brand
	Country of Origin
	Unit
	Annual Quantity
	Price in Foreign Currency
	Total Price
(NTD)

	
	
	
	
	
	
	Unit Price
	Total Price
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total price in foreign currency (   ) $_________________ , equivalent to $__________________ NTD


Note: Please specify the price both in its original currency and NTD if the materials are imported, and fill in the amount in NTD only for materials purchased domestically.
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[bookmark: _Toc529450459][bookmark: _Toc3881859]Table 5  Product (Service) Name, Production Volume, and Sales Estimates

Unit: NTD
	Name
	Unit
	Production (Service) Capacity
	Planned Annual Production
	Annual Sales
	Unit Price
	Total Sales
	Main Sales
Regions
	Note

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	


[bookmark: _Toc3881860][bookmark: _Toc529450460]Table 6  Estimated Annual Output Value, Annual Output per Hectare and Operating Profit Margin
[bookmark: _Toc3881861]for Next Three Years
                                                                                              Unit:  NTD/10k
	Year
Product
	1st Year
	2nd Year
	3rd Year

	Product 1
	Output Value:
	Output Value:
	Output Value:

	
	Output Volume:
	Output Volume:
	Output Volume:

	Product 2
	Output Value:
	Output Value:
	Output Value:

	
	Output Volume:
	Output Volume:
	Output Volume:

	Product 3
	Output Value:
	Output Value:
	Output Value:

	
	Output Volume:
	Output Volume:
	Output Volume:

	Total
	Output Value:
	Output Value:
	Output Value:

	
	Output Volume:
	Output Volume:
	Output Volume:

	Annual Output Value per Hectare
	
	
	

	Annual Net Profit
	
	
	

	Operating Profit Margin (%)
	
	
	



                        Annual output
(Sales turnover)
Net profit

Note: Annual Output Value per Hectare =                    ;  Operating Profit Margin =                   Rental Land Area
Sales turnover



Table 7 Declaration of Foreign Investor Qualification
(For Foreign Juridical Persons Only)

1. The Applicant hereby declares as follow:
(1) In respect of its application to the Bureau of Industrial Parks, Ministry of Economic Affairs in accordance with the “Statute for Investment by Foreign Nationals” for its investment in _(Name of Domestic Business)_ in Taiwan, the Applicant (the Juridical Person) hereby declares that it has completed a self- examination by the laws of its place of domicile, and that it qualifies as a juridical person. It is aware that the “Statute for Investment by Foreign Nationals” does not apply to companies from the third area defined under Article 3 of the “Measures Governing Investment Permit to the People of Mainland China Area”. In case of a violation, the violator is subject to the regulations and penalties under Article 93-1 of the “Act Governing Relations between the Peoples of the Taiwan Area and the Mainland Area”. The self-examination also confirms that no individuals, juridical persons, groups or other institutions from the Mainland Area, directly or indirectly, holds more than thirty percent of the total share capital, contributes more than thirty percent of the total amount of the capital or has the control over the company.
(2) The Juridical Person hereby declares that the calculation of the shareholding or capital contribution to the company by individuals, juridical persons, groups or other institutions from the Mainland Area, directly or indirectly; and the judgment of whether any individuals, juridical persons, groups or other institutions from the Mainland Area has direct or indirect control over the company is determined in accordance with the Standard Interpretation for Determining the Third-Area Company as an Investor from the Mainland Area (see Appendix).
(3) The Juridical Person undertakes the responsibility to cooperate, after the approval of the proposed investment, in case of a necessary inspection and examination by the BIP. The Juridical Person agrees to provide information such as the roster of directors and shareholders (to the extent of ultimate beneficiaries) and the overseas shareholding structure, as well as to provide an Auditor’s Report of Special Purpose, upon the request of the BIP, conducted by an impartial independent accountant stating that the Juridical Person is not an investor of the Mainland Area. The declaration above confirms that the Juridical Person’s examination on its qualification as a foreign investor and the relevant materials submitted are correct and accurate. The Juridical Person bears all legal liabilities under the laws and regulations of the Republic of China should there be any falsehood.
2. The Agent hereby declares as follow:
(1) The Agent hereby confirms that the investor understands the definition of investor from the Mainland Area, the method for calculating the shareholding and checking whether a Mainland Area investor has control over the company, and its relevant penalties. The Agent understands the regulations and penalties it is subjected to under Article 93-1 of the “Act Governing Relations between the Peoples of the Taiwan Area and the Mainland Area”.
(2) The Agent is obligated to urge the investor to provide the roster of directors and shareholders (to the extent of ultimate beneficiaries) and the overseas shareholding structure, after the approval of the proposed investment, in case of a necessary inspection and examination by the BIP.

To the Bureau of Industrial Parks, Ministry of Economic Affairs

Signature of applicant: _________________________________
(please indicate nationality and the name of the Juridical Person)

Authorized signatory: _________________________________

Job title of signatory:_____________________________________________

Investment Agent (signature or chop): _________________________________

	Date: ____________________________________ (required)



Export Processing Zone Investment Application Guidelines,
Notes and Application Procedures
1. Application Guidelines
(1) The Chinese version of the application shall prevail in all interpretations. Attachments in other languages should be provided alongside with a Chinese translation.
(2) The application must be typewritten and made into 18 copies according to the format of the attached sample (all copies should be duplex printed with a seal across the perforation on all pages), and submitted to the Bureau of Industrial Parks of the Ministry of Economic Affairs (referred to as “the BIP” hereinafter) (including Nantze Export Processing Zone and Kaohsiung Software Technology Park) or its branches (including Kaohsiung Export Processing Zone, Taichung Export Processing Zone, Chungkang Export Processing Zone, and Pingtung Export Processing Zone) with all supporting documents attached.
(3) Please check the box □ with ‘ˇ’ or ■ to specify your choice.
(4) Investors who contribute to the capital in the form of assets other than cash must provide details and content of the contribution.
(5) Capital or loan investments in the form of cash in its original foreign currency which is remitted outward to purchase machinery and materials shall be indicated under the option “Cash” in [2 (2)], and shall not be repeatedly listed under the option “Imported machinery or equipment for self-use” or “Imported materials for self-use”
(6) Investors who contribute to the capital in the form of patent or special technology shall provide corresponding information, certification and license agreement.
(7) A written notice of the review results, which includes information on follow-up tasks, will be provided after approval of this application.
(8) Items in this application form that do not apply to the applicant may be skipped (please delete them in the electronic file).
(9) Permit from the environmental protection authority is required for business types, scope, scale and production process regulated under the environmental protection laws after approval is granted and before the construction inspection is completed.
(10) Applicants should consult the environmental protection unit in the TIP with regard to Water Balance Chart, best proposal for wastewater reclamation, and other pollution prevention (control) methods [1. About the project > (6) About the business > VI. Operational plan].
(11) After the investment proposal is approved, applicants requiring more than 1,000KW of contract electricity consumption and/or more than 300CMD of daily water consumption for the factory should submit a power and/or water consumption plan to Taiwan Power Company and Taiwan Water Corporation.
(12) Companies must state its business dealings (product and service transfer and other attributed operating income), transaction mode, and production or sales of products with its head office and branches outside the TIP, if any. If a new head office or branch is established or the abovementioned relationships between the head office and branches change after the approval of the business operations in the TIP, the relevant documents shall be submitted to the BIP or its branch offices.
(13) The person in charge of the company shall provide his/her identification documents. Nationals of Taiwan shall provide a photocopy of the national ID Card, while overseas Chinese and foreigners may refer to the table below for their identification documents required.

Identification documents for overseas Chinese and foreigners
	Document
	Description of the document required

	1. Identification documents for overseas Chinese and foreigners
	1. Identification documents for overseas Chinese investors (as a natural person) refer to the original copy of the Overseas Compatriot Identity Certificate issued by Overseas Community Affairs Council of the Republic of China (Taiwan) or a photocopy of the R.O.C. passport with overseas compatriot identity endorsement. (The photocopy shall include the personal information page with photo and the identity endorsement page, and shall be authenticated by the R.O.C. overseas embassies or representative offices.)
2. For foreign investors:
(1) Identification as a natural person refers to the certificate of nationality. Said certificate of nationality may be replaced by a photocopy of a valid passport. If a foreigner holds a valid ARC of Taiwan, a photocopy of the ARC may replace the certificate of nationality.
(2) Proof of the juridical person status refers to the certificate of incorporation and business registration certificate issued by the local authority; the roster of shareholders may be required if necessary.
(3) The certificate of nationality and proof of the juridical person status shall be authenticated by the R.O.C. overseas embassies or authorized units, or certified by a local authority or local court. Notarization, certification or authentication is not obligatory, but might still be required when necessary, for natural person’s certificate of nationality such as photocopy of passport or permanent identity card. (Documents must be submitted within one year after notarization, certification or authentication.)

	2. Power of attorney for the agent of overseas Chinese or foreigners
	1. The original power of attorney (must be submitted within one year after notarization, certification or authentication)
(1) The power of attorney must be authenticated by the R.O.C. overseas embassies or authorized units. The power of attorney can be authenticated by the local authority or local court in countries where no R.O.C. embassy is present. The power of attorney can be authenticated by foreign representative offices in Taiwan or a Taiwanese court, or notarized by a public notary if the authorized signatory is residing in Taiwan. (A natural person can be certified according to the Notary Act of Taiwan.)
(2) The power of attorney must include name of the investor, name of the agent, and specify the scope of authorization (e.g., a. investment; b. capital increment/reduction; c. transfer of shares; and d. investment withdrawal. The above four items are not a complete list. Details should be given after careful consideration of the scope of authorization.) Name of company, job title and name of the signatory must be included in the power of attorney issued by a juridical person.
2. Photocopy of the agent’s identification document:
An agent must be a natural person with residence in the R.O.C., but incumbent civil servants, teachers, and military personnel in the R.O.C. government and educational institution are prohibited from serving as an investment agent. Lawyers and accountants acting as an agent must provide a practice license.




2. Construction of buildings: please provide simple building layout and floor plans for all floors as in the examples below (for reference only)

Example 1




Second Floor
Factory
Second Floor
Office



Entrance

Entrance



First Floor
Recreation Room
First Floor
Factory


Phase 3

Entrance

Entrance

Phase 1
Building A
Entrance

一期: Phase 1Building C

二期: Phase 2
三期：Phase 3First Floor
Products Warehouse
First Floor
Material Warehouse

A棟: Building A
B棟: Building B
CBuildingPhase 2
Entrance
Entrance


Calculation of area:
1. Building site: No. ○○,○○ Subsection, ○○ Section, ○○ District: 35m × 20m = 700m2
2. Factory (Building C): Factory C1 + Factory C2＝180m2 + 180m2 = 360 m2;
				    C1 = 18m × 10m = 180m2; C2 = 18m × 10m = 180m2
3. Buildings A + B: 124.5m2 + 124.5m2 + 97.5m2 + 130m2 = 476.5m2
(1) A1 Recreation Room: 15m × 8.3m = 124.5m2
(2) A2 Office: 15m × 8.3m = 124.5m2
(3) B1 Products Warehouse: 15m × 6.5m = 97.5m2
(4) B2 Material Warehouse: 20m × 6.5m = 130m2
Building B

Simple building layout (for reference only)


Example 2




Name of the Road

30m



Main Gate

Factory
(5 stories above ground)

35m

6m

Office
 (6 stories above ground
20m

(one story underground)
Parking & Machine room

8m




Name of the Road

50m




■ Calculation of area:
1. Building site: No. ○○,○○ Subsection, ○○ Section, ○○ District: 35m × 50m = 1750m2
2. Factory: 30m × 20m = 600m2		Factory Gross Floor Area: 600m2 × 5(F) = 3000m2
3. Office: 8m × 6m=48m2 			Office Gross Floor Area: 48m2 × 6(F) = 288m2
4. Underground (Parking & Machine room): 30m × 20m = 600m2 (Not included in the Floor Area)
5. Total Gross Floor Area: 3000m2 + 288m2 + 600m2 = 3888m2
6. Building Area: 600 + 48 = 648m2  
7. Coverage Ratio: 648/1750 × 100% = 37%
8. Floor Area Ratio: (3000 + 288)/1750 × 100% = 188% (must be more than minimum floor area ratio)



3. Nots for Investors and Matters to be Handled
(1) Notes for investors:
I. Notes on Environment-related Issues:
i. The planning of wastewater discharge system should be connected to the industrial park sewage systems. Application procedures for using the sewage system and a list of relevant documents required are provided by the BIP (or its branch offices). Investors should be aware of the costs which should be shared and paid for using the system. Wastewater discharge must meet the TIP industrial waste water discharge standard. 
ii. Businesses which are regulated under the Air Pollution Control Act, Water Pollution Control Act, or Waste Disposal Act should abide by the attached “Application Procedures for Pollution Prevention and Control of Newly Established or Modified Businesses”.
iii. If wastewater, air contaminants, waste, noise or other pollutants are generated or registered and monitored toxic chemicals are dealt with during operation, the environmental protection laws and regulations shall be complied with.
iv. To clarify the responsibility of soil and groundwater pollution, investors should conduct soil and groundwater testing through negotiation with the current user or by entrusting a testing institution to do so before using the land or relocating the factory. Where there is no existing user (e.g., building a factory on rented plain land), investors must work with the BIP to accomplish the task. 
v. Businesses which are regulated under Article 9 of the “Soil and Groundwater Pollution Remediation Act” shall submit the soil pollution assessment and test data to the Environmental Protection Bureau of the municipalities or county (city) for review before applying to the TIP Administration (or its Branches) for establishment of the business.
vi. The TIPs may be adjacent to different noise control areas; please strengthen the noise abatement effort.
vii. For disposal of general industrial waste, please contact the TIP cleaning team.
viii. To achieve the goal of meeting the air quality standard, the Environmental Protection Administration has designated Kaohsiung-Pingtung as the priority area for total amount control and set up the Total Air Pollutants Quantity Control Plans for Kaohsiung-Pingtung Area. All investors in the TIPs should comply with the air pollution emission standards and regulations of the Plans.
II. If the purchased building (self-built or full-scale standard factory) is too old (for example, more than 35 years), please give priority to demolition and reconstruction.
III. Investors should pay attention to whether the purchased building matches the original (including alteration) design. 
IV. There are regulations concerning the building coverage ratio and floor area ratio in each TIP. Investors should be informed of such regulations.
(2) Investment stages, building layout, and simple floor plans:  
I. Investors who adopt phased construction shall clearly state in the investment porposal the start and completion dates of each phase. Construction should be conducted in a clustered manner and avoid sporadic usage of the land.
II. After reserving the land, the building layout and simple floor plans (including planned usage) should be included in the investment proposal. Investors who adopt phased construction should provide layout and simple floor plans of each phase at the same time.
III. To efficiently enhance the intensity of land use and the building landscape, investors should plan the statutory parking spaces in the basement as far as possible.
(3)	Factory, land use, and building: 
I. Investors who rent the public land or rent/purchase a building should sign the lease or purchase contract based on the approved area within 60 days from the notification issued by the TIP Administration (or its Branches). For investors who rent the land to build its own building, application for the building permit shall be submitted to the BIP or its branch office in accordance with the Building Act within 6 months of the lease. Construction can start after obtaining the permit and shall be handled in accordance with the Building Act. 
II. New investors should pay the performance bond equivalent to 6 months’ rent of the approved area before renting the approved area. Investors should pay the rent or purchase proceeds as agreed and bear the infrastructure costs from the contract date. 
III. For existing factories, investors should check the scope of the building use permit first. If extension, modification, alteration of usage or interior decoration is needed, please contact the building administration unit of the TIP Administration (or its Branches).
IV. Matters relating to setback, building coverage ratio, floor area ratio and greening of new factory building application (including extension and modification) should comply with Articles 5 and 6 of the land lease agreement and related regulations of each TIP.
V. If an old/new factory building needs interior decoration, investors should apply for an interior decoration permit according to the Administrative Regulations on Indoor Decoration of Buildings. The aforementioned “interior decoration” refers to the decoration works on the ceiling of the building structure, interior wall, partitions or cabinets fixed to the floor with a height exceeding 1.2 meters, or the alteration of internal walls. Application for review of the interior decoration plans and drawings should include the application form, building ownership certificate, the floor plans and decoration drawings of previously approved building use permit, and any other related documents.
VI. Within 60 days of approval of the investment project, the two parties of the building transfer should jointly apply to the TIP Administration (or its Branches) for approval of the transfer and the conclusion of the land lease agreement.
VII. Application for building transfer should include relevant soil or groundwater pollution test data in accordance with the land lease agreement conducted by the transferring company. If the transferring company’s business is regulated under Article 9 of the “Soil and Groundwater Pollution Remediation Act”, a letter of consent from the Environmental Protection Bureau of the municipality or county (city) should be included.
VIII. Businesses which are regulated under Article 9 of the “Soil and Groundwater Pollution Remediation Act” should submit the soil pollution assessment and test data to the Environmental Protection Bureau of the municipality or county (city) for review.
IX. Investors should apply to the TIP Administration (or its Branches) for the status of regulated sewage network users before applying for the factory construction. Sewage pipelining works can only begin after the permit is obtained.
(1) (4)	Investors should apply to the TIP Administration (or its Branches) for business setup or change registration.
(5)	Application for operational inspection and connection to the sewage system: 
I. When the sewerage pipeline construction is completed, investors should apply to the TIP Administration (or its Branches) for connecting to the sewage system and acquire the permit before discharging wastewater into the TIP sewage system.
II. Photocopies of relevant environmental protection documents such as necessary permits, review approval letters, or acknowledgements should be submitted when applying for operational inspection.
(6)	Taxation registration, importer registration and factory registration: 
I. Investors should apply to the taxing authority for taxation registration and to the TIP Administration (or its Branches) for importer registration; those engaged in manufacturing or processing of products should also apply to the TIP Administration (or its Branches) for factory registration.
II. Before submitting the aforementioned applications, the following matters should be completed: 
i. Conduct online preliminary check of intended English company name through the Bureau of Foreign Trade. (Importer and exporter registration)
ii. Apply to the TIP Administration (or its Branches) for operational inspection. (Factory registration)
iii. Apply for registration filing to the competent authority (Environmental Protection Bureau of the county (city)) in relation to the environmental protection laws and regulations. (Factory setup registration) 
(7)	Others:
I. According to Article 15 of the “Management Regulations of Administration and Branches in the Export Processing Zone”, if the building is not constructed in accordance with regulations and completed on time or within the approved investment period, the BIP (or its Branches) may terminate the land lease and revoke the investment project. The paid rent is not refundable, and the land will be recalled and dealt with separately by the BIP (or its Branches).
II. As mentioned above, if the land already has constructions on it or the landform has been changed, it shall be restored to the original state within the specified deadline. If the investor is not able to restore it within the deadline, the BIP (or its Branches) will do so with the costs borne by the investor. However, if the construction or landform change does not affect usage by others, the investor may be exempted from the responsibility of restitution with the approval of the BIP (or its Branches).
III. If the investor, who rent the land for building a self-constructed factory, requires extension of the investment plan, the BIP will strictly examine whether the extension is reasonable and request a one-year additional rent as the deposit for the new building. A “Contract Performance Commitment for New Buildings Construction” is also required. The same applies to investors who adopt phased construction of buildings. 
IV. According to Article 7 of the “Management Regulations of Administration and Branches in the Export Processing Zone”, for businesses which are approved to operate in the Export Processing Zone as a branch office, their accounts, ledgers, vouchers and financial statements should be independently prepared, and sales turnover should be reported to the local taxing authority.
V. Once the investment project is reviewed and approved, changes of the industrial category, manufacturing process and use of the factory without authorization are not allowed. In case of any change, the investor should complete the project alteration procedures with the BIP before implementing the change. Otherwise, suspension of works or withdrawal of investment will be ordered in accordance with the relevant laws and regulations.



4. Procedures for TIP Investment 
	Procedures
	Unit in Charge

	1. Discussion for investment and acquisition of investment application form
	Investment Section, Third Division of the BIP or First Section of the Branch

	2. Field survey and selection of factory buildings or land
	Building and Land Administration Section, Second Division of the BIP or Third Section of the Branch

	3. Application for preliminary check of company name and business items
	Department of Commerce, Ministry of Economic Affairs (Note: Online application is acceptable.)

	4. Pay a deposit for renting public land or purchase of public factory buildings to the BIP (or its Branches) (5% of the factory area selling price or 6-month rental for the land)
	Make payment at a bank after receiving the bill issued by the Building and Land Administration Section, Second Division of the BIP or Third Section of the Branch

	5. Submit 18 copies of the investment application (duplex printed with a seal across the perforation on all pages)
	Investment Section, Third Division of the BIP or First Section of the Branch

	6. After review of the application:
(1) If approved, the deposit will be fully refunded without interest after the land lease is signed; if no contract is signed within the specified deadline, the deposit will be surrendered to the national treasury, and no refunded shall be demanded.
(2) If rejected, the deposit will be refunded without interest.
	Building and Land Administration Section, Second Division of the BIP or Third Section of the Branch

	7. Application for verification of investment amount (applicable to overseas Chinese or foreign investors only)
	Investment Section, Third Division of the BIP or First Section of the Branch

	8. A Performance Bond equivalent to one-year rental for the land shall be paid before renting the allocated land.
	Building and Land Administration Section, Second Division of the BIP or Third Section of the Branch

	9. Obtain the factory land use certificates (including land lease agreement and proof of purchase or rent of factory buildings); in case of renting land for self-constructed factory buildings, the procedures are as follow:
(1) Sign the land lease
(2) Apply for preliminary building and landscape review
A. Host an orientation for preliminary building and landscape review regulations
B. Host a preliminary building and landscape review meeting
(3) Apply for the building permit
(4) Apply for the use permit
	Building and Land Administration Section, Second Division of the BIP or Third Section of the Branch

	10. Apply for company registration
	Industry and Commerce Section, Third Division of the BIP or Third Section of the Branch

	11. Apply for issue of the operation permit
(1) Factory buildings, machinery and equipment, employees, work conditions, and the environment are in compliance with the regulations.
(2) Submit 2 copies of floor plans
	Labor Inspection Section, Fourth Division of the BIP or Fourth Section of the Branch

	12. Join the relevant industry association
	Industry and Commerce Section, Third Division of the BIP or Third Section of the Branch

	13.(1) Apply for taxation registration to the taxing authority. 
(2) Apply for importer/exporter registration.
(3) Apply for factory registration  in case of manufacturing and processing operations.
	(1) Taxing authority
(2) Foreign Trade Section, Third Division of the BIP or Second Section of the Branch
(3) Industry and Commerce Section, Third Division of the BIP or Third Section of the Branch

	14. Apply for bonded goods ledger management in accordance with the Management Regulations Governing Bonded Business in the Export Processing Zone, or file an application for reference as a non-bonded company.
	[bookmark: _GoBack]Apply for bonded goods ledger management to the Custom Office at the TIP, or file an application for reference as a non-bonded company at the BIP (or its Branches).
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